
 

Template for Federal Railroad Administration Research Results

Please use the following template for FRA Research Results Reports.  

Section 508 Compatibility Checklist

All FRA Research Results must be compliant with the requirements of Section 508 of the Rehabilitation 
Act, which mandates that all electronic documents be accessible to people with disabilities.  Your 
technical report is 508 compliant if you have taken the following steps.

1. Determine if the document has the following characteristics:

a. Uses one or more of the recommended fonts (Times New Roman, Verdana, Arial, 
Tahoma, Calibri and Helvetica)

b. Uses Microsoft Word’s heading styles (Heading 1, Heading 2, Heading 3 at the very 
least)

c. Uses automatically generated page numbers
d. Has automated captions for all tables and images
e. Ensures that all bulleted lists use a bullet style instead of manually entered markers
f. Employs full URLs  (including the http:// prefix)

If you use the Research Results Report template, it will provide you with most of the tools needed 
to handle these issues.

2. Do not use blank spaces (including carriage returns) for formatting purposes.

3. Use colors that have high contrast against each other or against the background. 

4. Determine if the document’s images and tables have the following characteristics:

a. All images/tables have alternate text assigned to them
b. All background images and watermarks have been deleted
c. All images have their text wrapping set to “In Line With Text”
d. All multi-layer images have been flattened
e. No tables are used to control page formatting 
f. No merged table cells are used
g. No table cells break across pages

5. If you are using Word 2010, all tables, graphs, and images should be assigned alternative text 
(“alt text”), which should be a brief phrase that describes the graphic to users. When a software 
reader encounters an image, it will read the alt text out loud. As long as there is a description in 
the Alt Text field, the document is 508 compliant. For example, the author can place the graphic’s 
caption in the alt text field.

a. To add alt text to a picture, right-click on the picture to bring up a menu. Select Format 
Picture item from that menu and the Format Picture window should appear. Click on the 
Alt Text tab and enter the alt text as appropriate.

b. To add alt text to a table, right click on the table to bring up a menu. Select Table 
Properties and the Table Properties window should appear. Click on the Alt Text tab and 
enter the alt text as appropriate.
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Social Media Posting 
Social Media Accounts:

Facebook:           facebook/usdotfra
Twitter:                twitter/usdotfra
YouTube:            youtube/usdotfra

Would you like to share this report on FRA’s social media pages?

YES  

Please provide the following:

1) For a Facebook post:  2–3 sentences about the report, along with any images, pictures, 
graphs, or charts that support the content.

(Insert info here)

2) For a Twitter tweet:  140 characters or less on the subject of the report.

(Insert info here)

3) Who is the target audience for this report? (e.g., railroaders, management, policy 
makers, etc.)

(Insert info here)

4) Why is it important to distribute information about this report on social media? 

(Insert info here)
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NO  

Please provide a brief explanation for choosing not to share.

(Insert info here)

Samples:

Facebook:

Twitter:

Contact the social media team at fra.socialmedia@dot.gov with any questions.

mailto:fra.socialmedia@dot.gov

